
Documentation of Daily Hearing Aid and/or Cochlear Implant Checks 

1. A designated person will check daily the student’s hearing aid/cochlear implant as 

described in the listening check checklist. 

a. Listening checks must occur at the beginning of the school day to ensure the student 

has functioning equipment for the entire school day  

 

2. After checking the student’s listening device, written documentation of how each device 

is functioning will be recorded on the district form. 

 

3. Documentation will occur for each month the student is in attendance at school. 

 

4. At the completion of the month, the designated person will place the completed 

monthly form in the student’s working file.  
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General Guidelines  

Conducting routine checks of hearing aids and personal FM systems: 

If the child has an IEP and is…  

o Receiving speech or language therapy services, the SLP will be responsible for the checks. 

o Receiving speech or language therapy services but is primarily served as part of a self-contained 

room or district program, the  Special Educator, or a Para, may be designated by the IEP team to 

be trained to conduct the check.  The SLP will be contacted and responsible for any 

troubleshooting or verification that is needed. 

o Not receiving speech or language therapy services, the child’s case manager, or someone 

designated by the IEP team, will be trained to conduct the check.  The SLP will be contacted and 

responsible for any troubleshooting or verification that is needed. 

If the child has a 504 plan, and routine hearing aid or amplification checks are written into the IAP… 

o The school nurse will be trained to conduct the check.  The SLP will be contacted, if needed, and 

responsible for any troubleshooting or verification that is necessary. 

If the child wears hearing aids to school, or utilizes a personal FM system not provided by the District, 

but does not have a 504 plan which includes routine checks, or an IEP…  

o The child or parent will be responsible for making sure that the aids are working properly before 

the start of the school day.  However, the school nurse will be trained to conduct a check if 

either the student or the teacher reports concerns during the school day.  The SLP will be 

contacted, if needed, and responsible for any troubleshooting or verification that is necessary. 

 

Hearing Aid Check Kits: 

A basic hearing aid kit should contain the following items: 

 listening stethoscope 
 battery checker 
 hearing aid blower (clears out moisture in the tube) 
 cleaning tool 
 audiowipes (not required, but may be helpful) 
 Oto-ease/hearing aid glide or lubricant (not required, but may be helpful for new hearing aid 

users and for little ears;  it assists with getting the mold in the ear) 


